APTEMOBCKHH NOPOACKOH OKPYT
MYHUIIUITAJIBHOE BIO/IKETHOE YYPEXJIAEHUE

«LIEHTP APXUBHOU JOKYMEHTALIUN»
(MBY AI'O «1AI»)

IIPUKASI

« 12 » anBaps 20 16 ron Ne 72

Q0 ymeepacoenuu llonoxncenusn 0 KOHghaiukme unmepecos

6 MynuyunaabHom 01002CemMHOM pupesHcoeHuu ApmemoscKko2o 20p00CK020 OKpy2a
«l{enmp apxuenou ookymenmauuuy (MBY AI'O «L{A/]»).

Bo ucnonnenun cr.ct.10. 11 dDenepansHoro 3akoHa ot 25 nekadbpsa 2008 roga Ne 273-03 «O
[NPOTUBOJEHUCTBUH KOPPY LMK,

[IPUKA3BIBALO:

. Yrepauth [losoxeHuss 0 KOH(JIHKTE HHTEPECOB B MyHHUHUNAIBHOM OFOJKETHOM
YUPEKJACHUU  APTEMOBCKOIO  IOpoJICKOro  okpyra «lleHTp apXWBHOH JOKYMCHTAILIUKY.
(IIpunoxenue No 1). |

2. YTBepauTh llojlokeHUe O KOMMCCHH 110 YPEryJHpPOBAHHIO KOH(MJIMKTA UHTEPECOB B
MyHULIHIIATEHOM  OIOJ/DKETHOM  YUpPEXKJACHUU APTEMOBCKOIO TIOpoJACKOro oxpyra «llentp
apXUBHOM JlokymMeHTauumu». (I1punoxenue No 2).

3. YTBepauThb COCTaB KOMMCCHH II0 YPEryJHPOBAaHHIO KOH(PJIUKTA HHTEPECOB B
MyHHUIIMIAIBHOM  OIOJDKETHOM — YUPEXKIAEHUHM APTEMOBCKOTO ropoackoro okpyra «lLlenTp
apXUBHOM JlokymeHTauu». (I1punoxenne No 2.1).

4. 3amectuTe o Jupektopa  Manbix  A.B. COBMECTHO € MacTepoOM-peCTaBpaTOpOM
Jlarmurucekon . B. 03HAKOMHUTH COTPY/IHUKOB VUPEKJACHHS ¢ HACTOSALIUM ITPUKA30M MO POCITUCH

5. KOHTpOJIbL 3@ UCITOJIHCHHUEM TTPUKA3a OCTABJISKO 3a COOOM.

JIMpeKTO B.K.KoBaneHko




[Tpunoxenue Ne 1 k mpukazy MbY Al'O « LA J1»
Ot « 12 » smBaps 20 16 roma Ne 74

06 yrBepskaeHnu [lonokeHus 0 KOHQIUKTE HHTEPECOB
B MyHHLMNAIbHOM OHO/UKETHOM YUPEKIACHHH
APTEMOBCKOr0 ropoACKOro oKkpyra
«LleHTp apXUBHOH JOKYMEHTALUK»

[MTOJIOKEHUE
0 KoH( IHKTe HHTepecoB B MYHHUHMNIAILHOM 0I0/IZKETHOM YUPEKICHUH ApTEMOBCKOIO
ropoackoro okpyra «llenrp apxuBHOH 10KYMEHTALHHY (MBY AT'O «11A/»)

1. O0mue noJ1oKeHHusl.
1.1. Tlonoxkenue 0 KOHGIUKTE HHTEPECOB B MyHHIMIAIBHOM OIOIKETHOM YYIPEHKICHHH

ApPTEMOBCKOTO TOpPOJICKOr0 okpyra «lleHTp apXuBHOH JOKYMCHTALHK) (nasiee — YUpexIEeHHUE)
pazpaboTaHO W YTBEPKAEHO C IEJIbIO pery/JMpoBaHus U MPECA0TBPallCHU KOH(pJIUKTAa UHTEPECOB
B JIESITEJIbHOCTH CBOMX pabOTHUKOB (& 3HAYUT M BO3MOXHBIX HCTaTHBHBIX [MOCJICJICTBUHA
KOH(IMKTA MHTEPECOB JUIS Y UPEIKICHHS).

1.2. Tlonoxenue 0 KOH(MJIMKTE MHTEPECOB - 3TO BHYTPEHHHH JIOKYMEHT YUpEKICHHS,
yCTAHABIUBAIONIAM  [MOPSAOK  BBIABJICHUS W yPEryJIMpOBaHUA KOH(JIMKTOB HHTEPECOB,
BO3HUKAIOLIMUX Y pa0OTHUKOB Y UpekK/ICHHS B XO/I¢ BBIITOJHEHHSI HMH TPY/10BbIX 00sI3aHHOCTEH.

1.3. O3naKkoMJICHHE IPakKIaHnHA, [TOCTYNAIoUero Ha paboTy B Y UpEKICHHUE, C
[10J10%KEHHUEM TTPOU3BOJNTCS B COOTBETCTBHH €O €T. 68 | py10BOro KOJACKCA Poccunckon
Derepannn.

2. TepMHHBI U onpeaeIeHHs.

Kon(uKT HHTEPECOB - CUTYyallMs, IPH KOTOPOH JIMYHAs 3aMHTEPECOBAHHOCTE (mpsimast
WJIM KOCBEHHAs!) paboTHMKa (MpeacTaBUTENst YUPEKICHHS) BIHACT WM MOXCT IMOBJIUATE Ha
Haulekaliee MCIOIHEHHe WM JIOJDKHOCTHBIX (TPYJIOBBIX) OOSI3aHHOCTEH H IpU KOTOPOH
BO3HUKAECT WM MOYKET BO3HUKHYTL IPOTHBOpPEYME MEXKAY JHYHOM 3aUHTEPECOBAHHOCTBIO
paboTHUKA (NpejcTaBUTEeIs Y UPEKACHHS) U NIpaBaMHd ¥ 3aKOHHBIMH HHTEpPECaMH YupexJaeHus,
criocoOHOE NPUBECTH K MPUUYMHEHUIO Bpeia MpaBaM M 3aKOHHBIM HHTEpECaM, UMYIICCTBY U (MK )
IeJIOBOH peryTainuu YupexaeHus, padOTHUKOM (IpeACTaBUTEIIEM YupexaeHusi) KOTOporo OH
SIBJISICTCS.

JInyHasi  3AHHTEPECOBAHHOCTL  — BO3MOXKHOCTH  MOJYy4Y€HHS  COTPYJAHHKOM  IIpH
UCIIOTHEHHH JOJIKHOCTHBIX (TPY/10BbIX) 0083aHHOCTEH 10XOM0B B JICHSKHOH MO0 HATYpaJIIbHOU
hopMe. JIOXOJI0B B BHJE JICHCKHBIX LIEHHOCTCH. HHOIO MMYIIECTBA WM YCJIyT UMYLICCTBCHHOTO
XapaKTepa. MHLIX MMYIIECTBEHHBIX MPAB HEMOCPEACTBEHHO UIsl CEOs HITH JTHIL OJIM3KOI0 pOACTBA,
WM CBOMCTBA. a TAKXKE JUIS I'pak/laH MWW OpraHu3alui, ¢ KOTOPBIMH COTPYAHHMK CBS3aH
(hUHAHCOBBIMU HJIM HHBIMH 0053aTC/IbCTBAMH.

3. Kpyr i, nonajawimux no/1 1IeHCTBHeE MoJI0KeHH .

3.1. JleiicTBHE HACTOSIIENO MOJI0KEHHMs PaclpoCTpaHsercss Ha BceX pPabOTHHUKOB
VypeskIeHusl BHC 3aBUCUMOCTH OT YPOBHSI 3aHUMAEeMOH UMH JI0JIKHOCTH U HA dusnyeckue Jauna,
COTPYJAHUYAIOIIAE ¢ OPraHu3allied Ha OCHOBE I'PaKIaHCKO-IIPABOBBIX 10IOBOPOB.

4. OcHOBHBIE TPUHIIMIBI ynipaBjenus KoHpaukTom naTtepecos B MBY AT'O «LLA/I».
4.1. B ocHoBy paGOTbl M0 YIPaBIEHHUIO KOH(MIMKTOM HMHTEPECOB B YUPEKIACHUH
[1OJIOKEHBI CIICAVIOIIMUE IPUHIIMUIIBIL:




. 00513aTeIbHOCTh PACKPBITHS CBEJCHMI O pealbHOM HWIM NMOTEHLIHAIBHOM KOHQIIHKTE
HHTEPECOB;

- MHAMBHJIYAIBHOE PACCMOTPEHHME M OLIEHKa PeryTAlHMOHHBIX PHCKOB Ul YUPEKICHHUS
[IPY BBISIBICHUH KaXK/10T0 KOH(MOIMKTA HHTEPECOB U €ro YperyIupoBaHue;

- KOHGWICHLMAILHOCTL [IPOIECCa PACKPBITHS CBEAEHHH O KOH(MIMKTE HHTEPECOB H
[poliecca ero yperyjainpoBaHus:

- coOmojienue OajlaHca MHTEPECOB YUpexk/IeHHUss U pabdOTHHKA IPU YpPEryJIupoBaHHH
KOH(JIMKTAa UHTEPECOB.

- 3amiTa paboTHUKA OT NPecie/I0Batus B CBSI3H C COOOIIEHHEM O KOH(JIMKTE HHTEPECOB,
KOTOPBIH  OblI CBOEBPEMEHHO  PAackpbiT pabOTHUKOM M YPEryJMpoBaH (Mpel0TBpAIlEH)
YUpEKJICHHUEM.

5. llopsi/10K pacKpbITHS KOH(PIUKTA HHTEPecOB PA00THHKOM Y Ype/KAeHHs U
NOPSI/I0K €ro YperyJJupoBaHusi, B TOM YHCJ/1€ BO3MOKHbIE CII0CO0bI pa3pemenns
BO3HHUKIIEI0 KOH(PJIHUKTA HHTEPECOB.

5.1. Ilpoueaypa packpblTHUs KOH(PIMKTA HHTEPECOB [OBOAMUTCSA 10 CBCICHHS BCEX
pabOTHUKOB ~ YUpeXKJACHMUS. Y CTaHABIMBAIOTCS  CJICAYIOLIME BHIAA PACKPLITHS KOH(JIMKTA
HHTEPECOB, B TOM YHCJIE:

- pacKpbITHE CBEJAEHHUH O KOH(JIUKTE MHTEPECOB IPH IPUEME Ha padoTYy:

- PACKPBITHE CBEJICHUH O KOH(JIMKTE HHTEPECOB MpH HA3HAYCHUH HA HOBYIO JI0/DKHOCTD;

. pasoBOE pACKPBITHE CBEACHMIT [0 Mepe BO3HHKHOBEHHS CHTYyallMld KOH(JIMKTA
UHTEPECOB.

5.2. PackpbITHE CBEJICHUE O KOH(PIIUKTE HHTEPECOB OCYIIECTBIIACTCS B THCbMCHHOM BHUJIC.
MosKeT ObITh JIONMYCTHMbBIM MEPBOHAYAIBHOE PACKPBITHE KOH(MIMKTAa HHTEPECOB B YCTHOU (opme
¢ nocaeayionei gukcanueid B nmucbMeHHOM BUe. JIOMKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 34
IpPUEM CBEJICHHI O BO3BHUKAIOUIMX (MMEIOLIMXCS) KOH(MIIMKTAX HHTEPECOB SBISAETCS JTHPCKTOP
YupeKICHHUS.

5.3. Jlupextop VYupexaenuss Oeper Ha cebst 0043aTeNbCTBO  KOHQUICHIHAIBHOTO
PACCMOTPEHMS TIPEJICTABICHHBIX CBEJICHUI U yperyJIMpoBaHus KOH(IUKTa HHTEPECOB.

5.4. ITocrynusias MHdopmalius A0JKHA OBITH TIIATE/IbHO MTPOBEPEHa YIIOJHOMOYCHHBIM
HA ATO JIOJHKHOCTHBIM JIMIIOM C 11€JIbI0 OLIEHKH CEPhE3HOCTH BO3ZHHUKAIOUIMX JUIS Y UPCHKACHUS
PDHCKOB M BbIOOpa HauboJiee NMoAXOAAIICH (POPMbI yperyJMpOBaHHUs KOH(JIMKTA UHTEpecoB. B
UTOre HTON padOThI CHICUHAILHO CO3/IaHHast KOMHUCCHS MOXKET IIPUHATH K CJICAYIOLUIHM BBIBOLAM:

- CHUTyallMsl, CBEJEHHs O KOTOpPOH ObLIM MpeAcTaBICHbl PAOOTHUKOM, HE SABJIACTCS
KOHMIMKTOM MHTEpECOB M, KaK CJIEJCTBHE, HE HYXKIaeTcs B CHEHHAIBHBIX CIOCO0AX
YypEryJupoOBaHuA.

KoMHCCHS TAKKE MOXKET MPUNUTH K BBIBOJLY:

- KOH(GJIMKT MHTEPECOB MMEET MECTO, M HCIOJb30BaTh Pa3jIM4Hbie CMOCOOB! €ro
pa3peiIeHusi, B TOM YHCJIC!

- orpanuueHue JocTtyna pabOTHHUKA K KOHKPETHOH WH(MOPMAIUH, KOTOpas MOXKET
3aTparuBaTh JUUYHbBIC HHTEPECHh padOTHHKA,

- 100pOBOJILHBIN O0TKa3 paboTHHKA YUpeKICHUS! HIIM €ro OTCTpaHECHHE (IMOCTOSHHOE WU
BPEMEHHOE) OT Y4YacTHsi B OOCYXkJAEHUHU W IPOLECCe MPUHATHS PEUICHUH 110 BOIPOCaM, KOTOPBIC
HAXO/ISTCS WJIM MOTYT OKa3aThCsl MO BIUSIHUEM KOH(JIMKTA HHTEPECOB,;

- [IepeCMOTpP M U3MEHEeHHe (YHKIIMOHATBHBIX 00S3aHHOCTEH padOTHHKA;

- 1repeBo/l  paboTHMKA  HA  JIOJDKHOCTb,  MPEAyCMATpUBarOLIyl0  BBIINOJHCHHC
hYHKIIMOHAIBLHBIX 00A3aHHOCTEH, He CBA3AHHBIX ¢ KOH(PJIMKTOM HHTEPECOB,

- oTka3 pabOTHMKA OT CBOEr0 JIMYHOTO MHTEpeca, MOPOKIAKLIEr0 KOHQJMKT ¢
MHTEpPECaAMU Y UpPECIKIACHUS

- YBOJIbHEHHE PAOOTHHKA U3 Y UPEKACHHUS 0 UHULIMATHBE paOOTHHKA.

[TpuBeieHHBIH 1epeueHb crnocoOOB pa3pelieHuss KOH(MIHKTa HHTEPECOB HE SBIIACTCH

HCUEPIILIBAIONIMM. B KaXIOM KOHKPETHOM cJiyyae 10 JAOMOBOPEHHOCTH YUPEXKICHUS U




pabOTHHKA, PACKPBIBIIErO CBEACHUS O KOH(MJIMKTE HHTEPECOB, MOIYT OBITh HaWJE€Hbl HHbIC
GopMBI €10 yperyanpoBaHHus.

5.5. Ilpu paspeuienuu umeroLerocss KOHGIMKTa UHTEPECOB Clie1yeT BbIOpaTh HauboJiee
"MATKYIO" Mepy YyperyJupoBaHusi W3 BO3MOMXKHBIX C YUYETOM CYHIECTBYHOIIHUX OOCTOSATEIIBCTB.
Bosiee ecTKue Mepbl ClIe/1VeT HMCIOJb30BaTh TOJILKO B CJIydae, KOrja 3TO BBI3BaHO peajlbHOH
HCOOXOJUMMOCTBIO MM B ciaydae. ecin OoJiee "MIArkKue' Mepbl OKa3aJIuCh HEJI0CTATOYHO
YPPEKTUBHBIMH,

5.6. Ilpy NpuUHSTHKM pelIeHUs O BbIOOpE KOHKPETHOrO METO/la pa3pelleHUsi KOH(IIMKTA
HHTEPECOB BAYKHO YUYMTBHIBATH 3HAYUMOCTH JIMYHOIO MHTEpeca padOTHHUKA U BEPOSITHOCTH TOrO,
4TO ATOT JIMYHBIK HHTEpEC OVJIET peaiM30BaH B ylIEepO HHTEpECAM Y UYpEKICHHUS.

6. O0s13aHHOCTH PA0DOTHHKOB B CBSI3H ¢ PACKPBLITHEM H YPEryJIHPOBaHHEM
KOH(PJINKTA HHTEPECOB.

6.1. IlosoxeHnuem yCcTaHaBIMBAIOTCH CJEAYIOLIME O0sS3aHHOCTH pPAaOOTHHUKOB B CBS3HU C
PACKPBLITUEM U YPETYJIUPOBAHHEM KOH(DIIUKTA HHTEPECORB:

- [IPU TIPUHITUU PEUICHUH 110 JEJOBBIM BOIIPOCAM M BBIIIOJHEHHUU CBOUX TPYAOBBIX
00S13aHHOCTEH PYKOBOJICTBOBATLCS HWHTEpEcCaMU YUpexJIeHUss - 0e3 ydera CBOUX JIMYHBIX
UHTEPECOB, UHTEPECOB CBOUX POJCTBEHHUKOB H JIPY3€EH;

- HECTH JHYHYIO OTBETCTBEHHOCTL 3a CBOEBPEMEHHOE BBISIBJIEHME KOH(JIHUKTA CBOMX
qACTHBIX MHTEPCCOB ¢ HHTEpecamMu YUpeKIACHHMs, CBOCBPEMEHHOE BbISIBJICHUE KOH(QJIUKTA
HHTEPECOB., a TAKXKE 3a AKTUBHOE Y4YaCTHE B VPEryJIMPOBAHUU PEAJIbLHOTO HUJIM MOTEHUHUAIBHOTO
KOH(JIMKTA UHTEPECOB.

- TAPAHTUPOBATbL, YTO UX YACTHBIC MHTEPEChI, CEMEUHBIE CBSA3HU, JIPYKECKUE WUIIH JPYrue
OTHOUICHHUS. TIEPCOHAIBHBIC CHUMIIATUM W AHTUNATHU HE OYIAYT BJIUATH HA MPUHATHE JECIIOBOIO
PEILICHHUS:

- u30erarhb (10 BO3MOKHOCTH) CUTYAllMH U OOCTOSTEILCTB, IPH KOTOPBIX HUX YaCTHBIE
HHTEPECHl OYAYT [POTHBOPEYHUTL MHTEpECcaM Y UpEKIACHHUS, KOTOPbIE MOI'YT IIPUBECTH K
KOH(PJMKTY HHTEPECOB:

- PACKpbIBATh BO3HUKIIWM (pealibHbIN ) UM NOTEHUMAIbHBIA KOH()JIUKT HHTEPECOB;

- COJCHCTBOBATL YPETr'YJIMPOBAHUIO BOZHHUKIIETO KOH(MJIUKTA UHTEPECOB.

7. Cobinoaenue llosokenusi, rapaHTHH, OTBETCTBEHHOCTb.

7.1. CoOmoaenue Hacrtosuero Ilonoxenus SBISIETCS HENPEMEHHOM 00S3aHHOCTBIO
00010 padOTHHKA YUPEKIIEHHUS. HE3aBUCUMO OT 3aHUMAEMOM JI0JKHOCTH.

/.2. PYKOBOJICTBO yupek/IeHUs JJOBOJUT TpeOoBaHus jJaHHOro llooxenus 10 Bcex cBoux
pa0OTHUKOB M KOHTPAreHTOB. OKH/IAET, YTO HACTOSIIME M OyAYIIHE KJIUEHTbl U KOHTPAreHTHI,
VUPCAJICHUST  OyyT  coOnojats  TpeboBaHus  JaHHoro llojioxkeHuss B MX  JIEJIOBBIX
B3aUMOOTHOLICHHSX C YUPEIKJICHUEM, HIIK TIPH BEJICHHUHU XO3AMCTBEHHOU HEATEJILHOCTH OT €r0
UMCHH, HJIW [IPEJICTABIISIE UHTEPECHl Y UPECIK/IEHHS B OTHOLIEHUSX C TPETbUMHU CTOPOHAMMH.

7.3. PYKOBOJICTBO YUPECKIICHUS BCEX YPOBHEH 00s13aHbl 1101aBaTh pabDOTHUKAM M KJIMEHTaM
[IPUMEP 3aKOHOMOCIYHIHOIO W ATHYHOIO IMOBEJCHUS M AKTUBHO IMMOIJAEPKUBATH HCIIOJIHEHUE
HacTosero I lonoxeHus.

7.4, Yupex/IeHUE TapaHTUPYET, YTO HHU OJWH padOTHUK HE OYJET MPHUBJIECYEH UM K
OTBETCTBEHHOCTH WU HE OVJIET UCIIBITHIBATH HHBIX HEOJIArONPUATHBIX MOCJICACTBUNA 110 HHULIUATUBE
YUPCKJACHUS B CBA3H € COOMOJAcHHEM TpeOOBaHUM JaHHOro llojioKeHus, UM COOOILICHUEM
YUPEKJICHUIO O MOTEHIHAJILHBIX HUJIX HMEBIIUX MECTO HapyLIEHUAX HacTosmero IlomoxeHus.

/.5. HesbimojgHeHue  Hacrosfuero  llojoxkeHuss MOXKET  paccMaTpuBaThCs — Kak
JACLIUIUIMHAPHBIA  [IPOCTYIOK W CJIYKHTh OCHOBAHHUEM JUIS I[IPUBJICYEHHUS pPAOOTHHKA K
OTBETCTBEHHOCTH B CJy4asiX. YCTAHOBJIEHHBLIX IIPUMEHUMBIM IIpaBOM. B omnpeaeneHHBIX
O0CTOATENILCTBAX HEBBINIOJHEHUE TpeOOoBaHUN HacTosiero [1osoxeHuss MoeT moBJieyb 3a COOOH
MEPbI I'PaNJIaHCKO-TTPABOBOI0 U a/IMUHUCTPATHUBHOTO, UJIH YTOJOBHOIO ITPEC/ICIOBAHUS.




7.6. YupeixaeHne He HEeCeT HUKAKOM OTBETCTBEHHOCTH 3@ AEHCTBHMS CBOMX PaOOTHHKOB,
KOTOpbIE HAPYUIAIOT. SBJISIOTCS TNPUYMHOW HApyIIEHWH HWIH MOTYT SBHTBCS TIPUYHHOM
HapyuieHui Hacrosuero | omoxenns.

7.7. YUpeiKJICHUE 0KHIACT. UTO paOOTHUKH U KOHTPAreHThbl YUPEIKACHUS, Y KOTOPBIX €CTh
OCHOBaHMUY 110J1araTh, 4To Hacrtosuee llonoxkeHue HapyuieHO HJIM HMEETCs IOTCHIMaJIbHas
BO3MOKHOCThL TaKOIr'o HapyuieHus, OyJAyT HEMEIEHHO coo0mars 00 3TOM COOTBETCTBYIOIIMM
JOJIKHOCTHBIM JIMIIAM YUPEIK/ICHHUS.




